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GREENWAY CENTRE
Booking Form 
1. Name of group / agency  ___________________________________________________________________

2. Contact name and address ___________________________________________________________________

3. Telephone    _____________________Email ______________________________
4. Facilities or Room required  ____________________________________________
5. Purpose for which required _____________________________________________
6. Times ____________________________
Date/s________________________
7. Expected number of participants _________________________________________
8. Equipment required - Projector 
0    Sound
      Laptop
      Flipchart
9. Refreshments (indicate No. of Servings)______________________________________
10. Room layout
Theatre: 
     Boardroom:
    U Shape:

Horseshoe:

11. If you would like us to advertise / promote your event, please tick here &
Our Communications Officer will be in touch with you
Invoice address if different from above


Name______________________________________________________________

Address____________________________________________________________

___________________________________________________________________

Post Code___________________
Purchase Order No.___________________
Declaration: I have read and I understand the Conditions of Hire on page two of this Application Form. I agree that those conditions govern the legal relationship between the Trust and myself, and all persons for whom I assume full responsibility who use the facilities under this application. In particular I agree to pay the non-returnable deposit fee specified by the Trust on receipt of the Trust’s confirmation of the booking and the balance of the Fee on the date specified by the Trust. I am over 18 years of age. 

Office Use Only
	Room Hire Costs (Excluding VAT)
	£

	Refreshments Costs(Excluding VAT)
	£

	Invoice Number
	


Signed _______________________
Print Name ____________________
Date _________________________

SOUTHMEAD DEVELOPMENT TRUST
THE GREENWAY CENTRE

CONDITIONS OF HIRE
1. General
1.1 In the Conditions, the Application Form on which these Conditions are printed is called “the Application Form”; any individual, firm, company or other party who completes an Application Form with a view to hiring Facilities is called “the Applicant” :the Southmead Development Trust is called “the Trust”; persons using the Facilities and other persons attending the Facilities under this Application are called ‘Users” ;the accommodation and Facilities at the Greenway Centre and described on the face of this Application Form (including where relevant related goods and services) are called “Facilities”; the cost of Facilities as so described (plus VAT where applicable) is called “the Fee”; “Additional Facilities are those Facilities described as such on the face of this Application Form and the singular shall include the plural and vice versa; a “Long term Contract” is one where a User is granted Facilities on a regular basis amounting to no less than ten sessions; and “Occasional Contract” is one for hire of Facilities which is not a Long-term Contract.
1.2 (a) Any contract for Facilities (however made) between the Trust and the Applicant (which is called “a Contract”) shall incorporate and be subject to these Conditions which shall be the only terms of the Contract.

(b) lf the applicant seeks to incorporate special conditions into the Contract; such special conditions shall not apply unless they are accepted in writing by an authorised representative of the Trust.

(c) The making available of an Application Form by the Trust is merely an invitation to the Applicant to apply for Facilities. No Application shall be binding on the Trust unless accompanied by any deposit specified by the Trust and until the Application shall have been accepted in writing by a duly authorised representative of the Trust,

(d) Any waiver of a breach of these Conditions shall not prejudice the Trust’s right in respect of any subsequent breach, No variation of these Conditions shall be effective against the Trust unless made in writing and signed by a duly authorised representative of the Trust.

2, Cancellation

2.1 The Trust reserve the right to cancel or withdraw Facilities at anytime, where circumstances beyond the Trust’s control make it necessary to do so.

2.2 lf the Trust cancels Facilities; Fees paid by an Applicant for those Facilities will be refunded. The Trust’s liability to the Applicant in relation to any cancellation shall be restricted to the refunding of Fees paid by the Applicant before the cancellation.

2.3 Where an Applicant and the Trust enter into an Occasional Contract for the use of Facilities, the Applicant may cancel the Contract by notice in writing to the Trust. On such cancellation, the Applicant will be liable to pay cancellation charges on the following basis:

(a) If seven clear day’s advance notice is given. 25% of hire fee is payable;

(b) If two clear day’s advance notice is given, 75% of Hire Fee;

(c) If one clear day’s advance notice is given, 80% of Hire Fee; and

(d) Notification on day of hire or failure to notify, 100% of Hire Fee.
Where the Trust has incurred additional charges in respect of the booking the Applicant will be liable for these e.g buffets
2.4 In the case of an Applicant and the Trust entering into a Long-term Contract for the use of the Facilities, the Applicant may cancel the Contract by notice in writing to the Trust. On such cancellation, the Applicant will be liable to pay cancellation charges on the following basis:

(a) If more than four weeks advance notice is given, No Charge;

(b) If more than three weeks advance notice is given but less than four weeks, 25% of Hire Fee;

(c) If more than two weeks advance notice is given but less than three weeks, 50% of Hire Fee;

(d) If more than one week advance notice is given but less than two weeks, 75% of Hire Fee; and

(e) If one week advance notice or less is given, 100% of Hire Fee.

3. The Facilities

3.1 The Trust will use its endeavours to ensure that the Facilities will correspond with the Facilities which are requested in the Application Form. However, the Trust reserves the right to alter all or some of the Facilities without notice,

3.2 The Applicant will ensure that all users of Facilities covered by this Application will at all times obey the reasonable and lawful instructions of any person in authority of the Trust concerning the property of the Trust, Facilities, or their use and will comply with the rules applicable to the Facilities. The Applicant shall ensure that Users using the Facilities covered by this application will familiarise themselves with any notices or requirements which are displayed concerning the use of the Trust Facilities.

3.3 The Trust reserves the right to refuse entry before or during a period of hire to any Applicant or User on the grounds of behaviour (or for other reasons) if in the reasonable opinion of the Trust it is necessary or expedient to do so,

4. Price

4.1 Where the Trust has informed the Applicant of a date by which the Fee is to be paid, any failure by the Applicant to pay by that date may be treated by the Trust as notice of cancellation given by the Applicant and received by the Trust on the date on which payment was due, All of the Fee is payable by the Applicant, The Trust is not required to look to Users for individual payments.

4.2 Costs for the use of Additional Facilities, for example catering services, may be invoiced separately to the Applicant. The charges for these Additional Facilities will be those applying from time to time, if the Applicant requests Additional Facilities after the Application has been accepted by the Trust and the Trust agrees orally or pursuant to clause 1.2 (c) of the Conditions to provide such Additional Facilities then the provisions, of the Additional Facilities will be subject to the provisions of these Conditions in all respects.

5. Liability

5.1 The Trust accepts no liability for any loss of or damage to, any items of personal property of any Applicant or User whether in the Trust’s custody or not.

5.2 The Trust shall not be liable for any claim for direct or indirect, consequential or incidental injury, loss or damage made by the Applicant or User against the Trust (whether in contract or in tort including negligence on the part of the Trust, its servants or agents) arising out of or in connection with the Facilities or any act, omission, neglect or fault (whether or not the same constitutes a fundamental breach of the Contract or breach of a fundamental term there of) of the Trust its servants or agents in the performance of the Contract, Provided that nothing in the Contract shall exclude or restrict any liability of the Trust or of its servants or agents for death or bodily injury resulting from the negligence of the Trust, its servants or agents.

5.3 Subject only to the provisions of these Conditions no statement or undertaking, representation, warranty or condition express or implied by law, trade or custom or otherwise shall apply to the Contract.

5.4 The Applicant or User shall be entirely responsible for any damage or loss to Trust property, or any loss or injury to third parties caused by them or their servants or agents, and any loss to the Trust resulting from a breach of any terms of this Contract by the Applicant.

6. Miscellaneous

6.1 If at anytime one or more of the provisions of these Conditions becomes invalid, illegal or unenforceable in any respect under any law, the validity and enforceability of the remaining provisions here of shall not in anyway be affected or impaired.

6.2 The Applicant shall not assign any of his or her rights here under or under the Contract in whole or in part.

6.3 Any notice or communication given by the Trust to the Applicant or vice versa here under shall be in writing and maybe sent by post to the Trust or to the address of the Applicant as shown on this Application Form (as appropriate) and will be deemed to have been received on the day following the date of posting.

6.4 Animals with the exception only of guide dogs brought by blind persons are not permitted on the site of the Facilities without prior approval from the Trust.

6.5 Alcohol is not to be consumed, at the Facilities without prior approval of the Trust,

6.6 The Applicant will ensure that the Venue being used by all Users covered by this Application is left in a reasonable state of cleanliness. Failure to do so will incur an extra cleaning fee of £25.00 per hour payable within twenty one days of such notification of non compliance.
6.7 Car Park
Please note the Centre only as a limited number of car parking spaces and we advise all our customers to car share where possible. We also have a secure bicycle lock up on site and the 54 or 76 buses stop 25 yards from the entrance on Doncaster road.  Please note the Trust accepts no liability for any loss or damage to vehicles or other forms of transport.  It is the hirer’s responsibility to inform their clients to park in the marked bays ONLY.  
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